This is a spreadsheet that was developed by Rob Luna from WCSD for entering your 404 funds grant application budget (I have made some modifications and if you have any questions please call me [Homa] at 687-9164 or Sue Moulden at 687-9137). 

The spreadsheet will be posted on the NDE Website on Tuesday, May 29. In order to access the spreadsheet, go to www.doe.nv.gov , click on Councils and Commissions, click on Commission on Educational Excellence, and then click on Budget Pages.

The spreadsheet has four tabs, the Budget Summary and one tab for each of the three types of costs (these tabs are your supplemental Budget pages): “Direct Instruction,”  “Instructional Support,” and “Administrative Support.”

 In order to minimize the number of errors that occur, all areas where numbers can be entered are shaded in GRAY.  If you insert a row, please make sure you are within the gray area.  Do not delete any rows in the gray area that you did not enter yourself.  

If you follow these instructions, the formula will automatically calculate your totals.

The budget summary is linked to each of the three supplemental pages (Direct Instruction, Instructional Support, and Administrative Support). Once you enter all of your numbers in the supplemental page, the Budge Summary page will be auto populated (Do not enter anything in your Budget Summary page).

For personnel, you must enter FTE, the quantity, unit amount calculations, and the total amount in Object Code 100.

Once you get to the benefits (Object Code 200), you will need to enter FTE, the quantity, and unit amount calculations.  The benefits are automatically calculated and will appear on the last column (Blue column). 

Similarly, you may need to repeat the same steps in “Instructional Support” and “Administrative Support” pages/tabs.

For other Object Codes enter the quantities and the total; again, the total amount will automatically appear in the last column (Blue column).

Once you have finished your entries, go back to the Budget Summary page and make sure it has all of the elements that you entered on the supplemental pages/tabs.

.

