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Overview and Requirements
As required by the State of Nevada and the Nevada Department of Education, the Lyon County
School District was required to develop a plan for reopening schools. These plans were required to
address three scenarios, full in person instruction, full distance education (including plans for
rolling closures), and a hybrid plan that meets the current restrictions of social distance, group
gatherings, and building capacities. The guidance was provided to a reopening committee for the
requirements for these plans, which was used to develop a trajectory for moving forward. The
decisions made by this committee were used to develop a local comprehensive that would allow for
smooth transitions between the three scenarios, full in person, full distance, and hybrid. This
reopening plan was approved by the School Board on July 28, 2020 and can be found here.



Welcome Back and Thank You!
First and foremost the Lyon County School District Leadership Team wishes to express our sincere
gratitude to each and every one of you! As we collectively move forward with all the new
requirements, restrictions and regulations imposed upon us, it is critical that we never lose focus of
our mission and purpose. Our students are the reason we exist. Let us continue working together
to ensure a high quality education for all students in a safe, equitable, inclusive, positive and
culturally responsive learning environment. As a small token of appreciation, please accept this
video as
 an expression of sincere appreciation and gratitude.

Lyon County School District Policy AD: Equity and Diversity and
Student Bill of Rights
As we continue working together to ensure a high quality education for all students in a safe,
equitable, inclusive, positive and culturally responsive learning environment, the LCSD Policy

AD
(adopted 12/17/19) will serve as our guiding document. At the end of the policy you will find the
LCSD Student Bill of Rights that outlines the rights of all students and the manner in which they are
to be served. Abiding by this policy and guidelines will lead to increased collective staff efficacy.
John Hattie outlines collective staff efficacy as the highest effect size of
 1.57 on factors related to
student achievement (J. Hattie, December 2017, visiblelearningplus.com). For more information on
effect sizes and John Hattie’s research you can visit Visible

Learning Plus.
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In Person Learning with Precautions
In-person learning requires the use of face coverings, increased personal hygiene practices, the
ability to contact trace any person who may have been exposed to someone who tests positive, and
additional clearing protocols. In person learning will use a blended learning environment so that
staff and students can easily transition to distance learning if necessary.

Full Distance Learning
Distance learning requires the school district to provide high-quality digital materials that can be
used for instructional purposes. For students without technology or access to the internet, plans
have to be made to provide these services or paper correspondence that can be used to support
continued learning. All school districts are required to move to distance learning when an outbreak
of COVID-19 occurs and school sites could be closed for as long as 28 days during these outbreaks.
Lyon County School District already has a full distance education program, LyOnline, available to
LCSD families.
The administrator supports the following for full-time distance education:
●
●
●
●
●
●

Provides initial and ongoing parent/guardian communication, support, and guidance.
Leads master scheduling and content migration to support instructors, while considering the
instructional needs of all students.
Includes schedules for real-time, synchronous sessions and virtual office hours by grade-level and/or
content area subject.
Monitors Individualized Education Programs (IEP)/Section 504 Accommodation Plans/English
Language Learner (ELL) supports to ensure compliance and differentiated learning.
Monitors two-way communication efforts between educators and students through Infinite Campus
and the LMS (Google Classroom/Edgenuity).
Observes instruction and provides feedback to licensed educators.

The licensed educator supports the following for full-time distance education:
●
●
●
●
●
●
●
●
●

Instructs students and provides daily virtual office hours.
Participates in collaborative lesson planning and professional learning prior to and during active
distance education.
Conducts a minimum amount of daily and weekly real-time, synchronous session(s) minutes with all
students (daily for K-6 and 2 times per week for 7-12)
Arranges for daily communication and follows attendance processes.
Works with support professionals assigned to students with disabilities and accommodations.
Provides resources for students with IEPs or Section 504 Accommodation Plans and ELLs.
Contacts parents/guardians, as needed.
Attends and participates in all required parent/guardian meetings (i.e. IEP/504, ELL, etc.).
Provides substitute lesson plans and instructions.

The student supports the following for full-time distance education:
●
●
●

Maintains positive attendance and course progress.
Completes assignments and tasks as assigned.
Reaches out to teachers when requiring assistance.
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●
●
●

Attends daily and weekly required real-time, synchronous sessions or recorded sessions.
Participates in any proctored assessments, if applicable.
Utilizes the virtual office hours as posted by teachers to obtain additional support and guidance.

The parents/guardians supports the following for full-time distance education:
●
●
●
●
●

Communicates with the student's instructor(s) through virtual office hours.
Provides support, guidance, and assistance with their learning.
Fosters a conducive area for learning in the home.
Encourages and recognizes positive gains and achievements.
Actively monitors the child's progress in assigned courses.

Hybrid Model for Learning
Hybrid learning means that students have both in person and distance learning. Because of the
requirements with social distancing, group gatherings that must remain under 50, and room
capacities that cannot exceed 50%, districts must have an option for some students to return while
others take advantage of distance learning. Lyon County School District has decided that their
hybrid plan will be alternating weeks between in person learning and distance learning. Students
will be divided into two cohorts, A and B, by household. Cohort A will be in person at the school site,
while cohort B is participating in distance learning. Teachers and support staff will return to work
in person every day. Teachers will have half their students in their classroom each for in person
instruction. They will still be responsible for checking on the other half of their students doing
distance learning each day.

The administrator supports the following for hybrid learning:
●
●
●
●
●

Provides initial and ongoing parent/guardian communication, support, and guidance.
Leads master scheduling and content migration to support instructors, while considering the
instructional needs of all students.
Monitors Individualized Education Programs (IEP)/Section 504 Accommodation Plans/English
Language Learner (ELL) supports to ensure compliance and differentiated learning.
Monitors two-way communication efforts between educators and students through Infinite Campus
and the LMS (Google Classroom/Edgenuity).
Observes instruction and provides feedback to licensed educators.
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The licensed educator supports the following for hybrid learning:
●
●
●
●
●
●
●
●

Instructs in person students and provides daily virtual office hours for distance learning students.
Participates in collaborative lesson planning and professional learning.
Arranges for daily communication and follows attendance processes.
Works with support professionals assigned to students with disabilities and accommodations.
Provides resources for students with IEPs or Section 504 Accommodation Plans and ELLs.
Contacts parents/guardians, as needed.
Attends and participates in all required parent/guardian meetings (i.e. IEP/504, ELL, etc.).
Provides substitute lesson plans and instructions.

The student supports the following for hybrid learning:
●
●
●
●
●
●

Maintains positive attendance and course progress.
Completes assignments and tasks as assigned.
Reaches out to teachers when requiring assistance.
Attends daily and weekly required real-time, synchronous sessions or recorded sessions.
Participates in any proctored assessments, if applicable.
Utilizes the virtual office hours as posted by teachers to obtain additional support and guidance.

The parents/guardians supports the following for hybrid:
●
●
●
●
●

Communicates with the student’s instructor(s) through virtual office hours.
Provides support, guidance, and assistance with their learning.
Fosters a conducive area for learning in the home.
Encourages and recognizes positive gains and achievements.
Actively monitors student’s progress in assigned courses.
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Health and Safety
Overview
No single health & safety measure in isolation will effectively mitigate the spread of COVID-19.
Therefore, a multi-layered approach will be used. Students will self-screen and remain home if any
illness symptoms are present. Enhanced cleaning & hygiene protocols will be used at school sites
which will include frequent cleaning of high touch surfaces. Everyone will be required to wear a
face-covering when on school district property. Exceptions may be made for certain individuals,
medical reasons, and specific activities. The District recognizes that there are times when the use of
face coverings may not be practical. The District will provide two reusable face coverings for staff
and disposable face coverings for students. Students and staff may bring their own face coverings in
lieu of a district supplied mask. Social distancing will be practiced in all locations. The classroom
will have 3 feet between students in grades K-8 and 6 feet between students in grades 9-12 when
possible, passing periods and recesses will be staggered, and lunch will take place in routines that
allow for all guidelines to be followed. All students may observe 3 feet of social distancing while
riding the school bus. Staff will keep 6 feet social distancing between students and other staff
members, when possible. Restrictions will be made for close contact activities.

SB4 From the 32nd Special Session of the Nevada Legislature
Many staff members may be concerned about their personal liability while performing their work
duties as a result of SB4.

 This new law has no impact on the personal liability of educators
whatsoever. As always, school employees continue to be covered under negotiated agreements and
policy while working within the specifications of their job descriptions and emergency work duties.
There is no need to fear personal liability while following all state and district safety protocols,
policies and procedures.

Health and Wellness
Medical Impact of COVID-19 on Student and Employee Health and Wellness
The risk of spreading COVID-19 increases as students and staff members have close contact or
prolonged interactions with increasing numbers of people. COVID-19 is mostly spread
person-to-person by respiratory droplets released when people talk, cough, or sneeze. It is thought
that the virus may spread when inhaled or spread to hands from a contaminated surface and then
making hand contact with the eyes, nose, or mouth, causing infection.
When interacting with students who are not suspected or confirmed to have COVID-19, the Centers
for Disease Control (CDC) recommends following everyday prevention actions. Therefore, personal
prevention practices such as social distancing; handwashing; hand sanitizing; not touching eyes,
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nose, or mouth; wearing cloth face coverings; staying home when sick; and environmental
practices, such as frequent cleaning and disinfection of frequently touched surfaces, are important
principles that are covered in this guide.

Requirements Related to Health and Wellness
To lower the risk of infection transmission, schools must promote healthy behaviors that reduce the
spread of illness. More details on many of these requirements follow this list.
1. Educate students, staff, and visitors about health promotion and illness prevention
practices.
2. Provide a clean, safe, and healthy educational environment for students, staff, and visitors.
3. Exhibit and enforce social distancing measures.
4. Inform and enforce handwashing and hand sanitizing protocols.
5. Wear and require cloth face coverings.
6. Implement Procedure for Visitor or Employee Entry on a School Campus or District Facility
Property.
7. Collaborate with district administration and health officials as needed for contact tracing a
COVID-19 Exposure or Case Positive Student or Employee Social distancing, also called
“physical distancing,” means keeping space between yourself and other people outside of
your home.

To practice social or physical distancing:
●

●

●
●
●
●

Adults and high school students stay at least 6 feet (about 2 arms’ length) from other
people. Elementary and middle school students may observe 3 feet distancing. All students
may observe 3 feet distancing while riding school buses.
Do not gather in large groups and avoid close contact with other people (close contact is
being within 6 feet of an infected person for a cumulative total of 15 minutes or more over a
24-hour period).
Stay out of crowded places and avoid mass gatherings.
Use distance learning methods for general assemblies, special events, and other activities
that would avoid large gatherings of 50 or more students.
Social Distancing: Keep a Safe Distance to Slow the Spread
The Lyon County School District received approval on 8-27-20 for a variance to allow
exceptions to the social distancing requirements for special populations of students who
may require additional adult assistance. Details of the variance

 are found here.
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Handwashing
●

●
●

●

Handwashing and the use of alcohol-based hand sanitizers helps to prevent infections and
reduce the number of viable pathogens on the hands. Access to handwashing supplies is
essential. These supplies include soap, hand sanitizer with at least 60 percent alcohol (for
staff and older children who can safely use hand sanitizer), paper towels, tissues, and
no-touch trash cans.
Handwashing is the single most effective infection control intervention (CDC).
Hand hygiene is performed by washing hands with soap and water for at least 20 seconds or
using hand sanitizer with 60-95 percent alcohol content until the product dries. If hands are
visibly soiled, use soap and water.
Staff members should perform hand hygiene frequently including, but not limited to:
○ Before and after site check-in procedures.
○ Before and after contact with any student.
○ Contact with potentially infectious material.
○ Before putting on and after removing Personal Protective Equipment (PPE),
including gloves, to remove any pathogens that might have been transferred to bare
hands during the removal process.

Additional Resources on Handwashing:
● When and How to Wash Hands
● Handwashing videos
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Cloth Face Coverings
While cloth face coverings are not considered PPE, they are useful to prevent the spread of disease.
Face coverings may be challenging for students (especially younger students) to wear in all-day
settings, such as school. Cloth face coverings are meant to protect other people in case the wearer is
unknowingly infected but does not have symptoms. Declaration of Emergency Directive

028,
Section 4 requires that all school district students and staff wear face coverings while on school
buses, in school buildings, or on school campuses unless a medical professional provides a
documented exemption AND

 the school building administrator approves the exemption.
Declaration of Emergency Directive

024, Section 7 states that individuals who cannot wear a face
covering due to a medical condition or disability, or who are unable to remove a mask without
assistance should wear a non-restrictive alternative, such as a face shield. School building
administrators must work with district leaders to determine if the medical exemption is acceptable
and allowable. Per Directive 028, School building
administrators have final authority to accept or reject the
medical exemption. Currently there are no exceptions for
PE classes, recess, etc.
●

●
●

Cloth face coverings are not surgical masks,
respirators, or other medical PPE. Cloth face
coverings should be washed daily in a washing
machine.
Face coverings must be worn by staff and visitors.
Individuals should be frequently reminded not to
touch the face (eyes, nose, or mouth) at any time,
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●

including while wearing a cloth face covering and to wash their hands frequently.
Information should be provided to staff on proper use, removal, and washing of cloth face
coverings.

Note: Cloth face coverings should not be placed on:
● Children younger than 2 years old.
● Anyone who has trouble breathing, is unconscious, is incapacitated, or has a disability that
prevents them from wearing a cloth face covering or otherwise unable to remove the cloth
face covering without assistance.
● Students unable to wear a face covering due to medical concerns not addressed in the
exemption portion of the Nevada Medical Advisory Guidance, will require a note from a
medical professional.
Cloth face coverings must be worn at all times per the aforementioned requirements and
guidelines. Noncompliant staff and students are subject to discipline and visitors will be
required to leave school and/or district property. Students will be required to participate in
full time distance education should noncompliance continue.

Procedure for Visitors, Employees and Students Entry on School and/or District Property
●

●

●
●

Per Declaration of Emergency Directive 028, visitors, parents, volunteers, vendors and
guests are required to wear a face covering at all times regardless of medical exemptions
and will not be allowed on school and/or district property without one.
Employees, and students must wear cloth face coverings upon entry to school and/or
district property unless they have a medical exemption AND

 received permission from the
school building administrator.
Social distancing of 6 feet or more should be observed, unless specified in directives or
waivers.
Encourage routine handwashing or hand sanitizing. For example, before and after check-in
procedures, between classes or activities, or when visitors are able to work with children or
supplies.

For Visitors:
● Limit visitors to individuals who are essential to school or District activities.
● Visitors must be screened using a symptom self-check form.
● Provide a visible visitor badge or sticker to indicate proof of screening.
● Visitors must sign a form attesting to being symptom-free for the past 14 days and not have
recently been exposed to anyone known to have tested positive for COVID-19.
● The Visitor Questionnaire and Acknowledgment log is recommended for visitors and staff
accessing LCSD school campuses or district facilities: Visitor

Questionnaire and
Acknowledgement Log
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For Employees:
Employees will use the home screening tool prior to entering a LCSD facility.
For Students:
Students will use the home screening tool prior to entering a LCSD facility.

Contact Tracing of a COVID-19 Exposure or Case Positive Student or Employee
Schools play a critical role in contact tracing. Contact tracing, a core disease control measure
employed by local and state health department personnel for decades, is a key strategy for
preventing further spread of COVID-19 (CDC, 2020).
● Contact tracing is part of the process of supporting patients with suspected or confirmed
infection. Click here

 for contact tracing information.
● In contact tracing, local health officials work with families or staff members to help them
recall everyone with whom they have had close contact during the timeframe while they
may have been infectious. Site administrators may be asked to assist with providing this
information as well.
● Local health officials will notify exposed individuals (contacts) of their potential exposure as
rapidly and sensitively as possible.
● Contacts are only informed that they may have been exposed to a patient with the infection,
they are not told the identity of the patient who may have exposed them (due to privacy
laws).
● Contacts are provided with education, information, and support to understand their risk,
what they should do to separate themselves from others who are not exposed, monitor
themselves for illness, and the possibility that they could spread the infection to others even
if they themselves do not feel ill.
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Quad-County COVID-19 Positive Case Response Guidelines for
Schools
Click here

 for the newest version of how to respond to suspected COVID-19 cases. These are the
guidelines for the LCSD from the Quad-County health officials and Carson City Health and Human
Services who we are required to collaborate with for suspected cases. Click here

 for a slide deck
from CCHHS that can be used to train staff. An Illness

Report Log must also be completed for
CCHHS on a daily basis as explained on the form and submitted every Friday afternoon. A video
tutorial of how to complete the Illness Report Log can

be found by clicking on the link.

Human Resources
Human Resources supports staffing, compensation, compliance, and working conditions processes.
Ultimately, the first priority is to support the safety, health, and well-being of our students and staff.
What You Should Know About COVID-19 and the ADA, the Rehabilitation Act, and Other EEO Laws

School Calendar
The school calendar has been updated to reflect the changes to professional development days and
the adjusted student start date. The school calendar for 2020-2021 is located here.



Substitute Procedures
School sites are responsible for providing lesson plans for substitutes. Please ensure that any
procedures and expectations, required as part of the school’s distance education plan, are clearly
articulated. Substitutes are expected to contact sites directly for any additional details regarding
assigned jobs. Long-term and vacancy substitutes will continue to receive the appropriate
provisions to Infinite Campus of all assignments (virtual or face-to-face).
Short term substitutes will adhere to the following guidelines:
● All jobs require access to a telephone to make contact with students at the end of the day.
○ Be welcoming, upbeat, friendly, and encouraging.
○ Review and adhere to the following policies:
■ Policy JC: Medication in Schools
■ Policy JFCC: Safe and Respectful Learning Environment-Anti-Bullying
■ Policy JFCG: Prohibition of Student Tobacco and Like Product Use
■ Policy JFCI: Comprehensive Drug-Free Schools
■ Policy JFJ: Dress and Grooming
■ Policy JG: Student Discipline
■ Policy JGB: Discipline Policy for Students with Disabilities
■ Policy Jgc: Use Of Aversive Interventions And Physical And Mechanical
Restraints On Students With Disabilities
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●

■ Policy JHFA: Student Supervision
■ Policy JHG: Suspected Abuse or Neglect of a Child
■ Policy JM: Prevention of Sexual Misconduct Toward Students
■ Policy GBBW: Reporting Arrests and Convictions
○ If the student asks about assignments from their teacher, try to assist the student. If
you are unable to provide assistance, refer them to their teacher for support.
○ If the student wants to discuss topics other than educational related topics, gently
remind them that the purpose of the call is for assistance with school work.
○ If the student exhibits or expresses any personal mental health concern, e.g., suicidal
ideation, you must:
■ Take the concern seriously;
■ Contact the school counselor
■ Document all communication regarding the concern.
Options available for mobilizing support to support the student and family include:
○ SafeVoice: 1-833-216-SAFE (7233) for anonymous reporting
○ Mobile Crisis Response Team: 1-702-486-7865
○ National Suicide Prevention Hotline: 1-800-273-8255
○ Nevada Educator Performance Framework (NEPF) Teacher and Administrator
Evaluation

Teacher and Administrator NEPF Evaluations
Teacher and administrator NEPF evaluation expectations and timelines are anticipated to remain
the same for the 2020-2021 school year per NRS 391.685 and 391.705.

Student Teacher, Practicum Student, and Observation Student Placements
Principals should continue to work with colleges and universities in the placement of student
teachers, practicum students, and observation students. These students are able to work in distance
education, and university supervisors will be collaborating with mentor teachers to ensure these
students are successful. If you have questions or need assistance, please contact Human Resources.

Not Permitted to Ask Employees for Medical Information or Medical History
The following sections are applicable to employees whose positions cannot be completed from
home. Supervisors are NOT permitted to ask employees for medical information or medical history.
In the event an employee whose position cannot be completed from home indicates that they may
be unable to report to work or are requesting to work from home, make the following statement:
"If you are requesting to work from home or feel you are unable to report to work
because you are pregnant or because you may have a medical condition or
disability, you need to contact Human Resources. You do not need to disclose to me
what your medical condition/disability is, but you may have to provide more
detailed information about the reason for your request to that office."
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If the employee discloses that they are unable to return to work for another reason, the checklist
below will assist you in providing information to the employee on their available options and points
of contact for further assistance.

Education Staff Health Trust
This new program will allow all school employees free testing for COVID-19. Information from the
Nevada Department of Education is forthcoming. NDE is working through the contracting and
approval process and hopes to have the program start in September.  We will update all employees
as soon as this is available.

Employee COVID-19 Exposure Guidelines
This guidance is provided to communicate consistent processes and procedures for employees
diagnosed or exposed to COVID-19, as well as determine when an employee is eligible to return to
work.
Definitions:
Positive test result: The

individual currently has an active infection with the virus that causes
COVID-19 and can transmit the virus to others.
Negative test results:  The individual did not have an active infection with the virus that causes
COVID-19 at the time the sample was collected. This individual may still contract the virus and
become sick at a later time.
Close contact:  Anyone who was within 6 feet of an infected person for a cumulative total of 15
minutes or more over a 24-hour period starting from 48 hours before the person began feeling sick,
was tested or isolated.
Self-isolation: Keeping someone who is infected with the virus away from those who are not
infected with the virus.
Self-quarantine: Keeping someone who might have been exposed to the virus away from others.

Determining When Employees Need to Remain at Home
Employees must remain home and contact their immediate supervisor if the following are true:
● Symptomatic
○ symptoms include one (1) of the following:
○ Documented fever (>100.4°/38°C at rest)
○ Any Difficulty Breathing, like shortness of breath or wheezing
○ Cough (New onset or worsening of chronic cough)
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○ New loss of taste and/or smell
● OR do symptoms include two (2) of the following:
○ Chills and/or muscle aches
○ Headache
○ Diarrhea (≥3 loose stools within 24 hours)
○ Vomiting or Nausea
○ Sore throat
○ Cold / shivering / feeling feverish
○ Fatigue
○ Nasal Congestion
AND has

there been any exposure to someone with COVID-19?
○ Had close contact (within 6 feet of an infected person for a cumulative total of 15
minutes or more over a 24-hour period) with a person with confirmed COVID-19
○ Someone in the household has tested positive for COVID-19
If the individual reporting the absence/illness answers YES to any of the symptoms listed under
number 1 or two of the symptoms listed under number 2 , but NO to any exposure questions, the
person should be excused from school in accordance with existing school illness management
policy (e.g., until symptom-free for 24 hours without fever reducing medications).
If the individual reporting the absence/illness answers YES to any of the symptoms listed under
number one (1) or any two of the symptoms listed under number two (2), and YES to any exposure
questions, the person should be referred to their healthcare provider or the Quad-County COVID-19
Hotline (775-283-4789) for a COVID-19 test.
●

●

The employee has been in close contact (within 6 feet of an infected person for a cumulative
total of 15 minutes or more over a 24-hour period with or without cloth face coverings)
with a person known to have COVID-19.
The employee has been caring for a household member with COVID-19.

Gathering Information and Tracking Exposure
If an employee remains home due to the criteria above, the following CONFIDENTIAL
information must be provided to the supervisor and Human Resources.
Full name of employee
(including middle name)

Date of suspected or
confirmed COVID-19
exposure

List of illness signs and
symptoms, if applicable

Date of COVID-19 test, if
applicable

Date signs and
symptoms started, if
applicable

Who you have been in close contact with (within 6
feet of an infected person for a cumulative total of
15 minutes or more over a 24-hour period with or
without cloth face coverings)

Human Resources will enter the information into the Employee COVID-19 Illness Tracking
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database at and may not disclose this information to any other person.
Note: Employers shall not require a COVID-19 test result or a healthcare provider's note for employees
who are sick to validate their illness, qualify for sick leave, or to return to work. However, if an
employee wishes to provide a document or email from a licensed health care provider approving the
employee to return to work, that is acceptable.
Verification and Contact Tracing
If exposure to other employees is possible, the supervisor will provide a list of prolonged contacts
(persons within 6 feet for 15 minutes or longer without cloth face coverings).
Teleworking or Leave
If the employee has been in close
contact (within 6 feet of an
infected person for a cumulative
total of 15 minutes or more over
a 24-hour period starting from 48
hours before the person began
feeling sick, was tested or
isolated)
●

●

●

Employee will remain at
home in self-quarantine or
seek medical attention, if
necessary.
○ Supervisor will
encourage the
employee to contact
their licensed health
care provider for
guidance.
Supervisor may authorize
the employee to work from
home if the employee is
asymptomatic (no
symptoms) or symptomatic
but able to work from home.
If symptomatic, and unable
to work from home, the
employee may request
COVID-19 Emergency Paid
Sick Leave at 100 percent
rate of pay.
○ The administrator
may enter this leave
type on the
employee’s behalf in
AESOP (use code
Covid 19 for

If the employee has been caring
for a household member with
COVID-19

If the employee has COVID-19
symptoms or has received a
positive COVID-19 lab test
result

●

●

●

●

Employee will remain at
home in self-quarantine.
Supervisor may authorize
the employee to work from
home, depending upon job
duties.
If unable to work from
home, the employee may
request COVID-19
Emergency Paid Sick Leave
at two-thirds rate of pay for
a COVID-19 qualifying event
involving caring for a family
member/individual.
○ The employee may
supplement their pay
with available leave.
○ The administrator
may enter this leave
type on the
employee’s behalf in
AESOP (use code
Covid 19 ⅔) for
Emergency paid sick
leave.
○ If the employee needs
additional time, do
not have sick leave, or

●

●

Employee will remain at
home in self-quarantine or
seek medical attention, if
necessary.
○ Supervisor will
encourage the
employee to contact
their licensed health
care provider for
guidance.
Supervisor may authorize
the employee to work from
home if the employee is
asymptomatic (no
symptoms) or symptomatic
but able to work from home.
If symptomatic and unable
to work from home, the
employee may request
COVID-19 Emergency Paid
Sick Leave at 100 percent
rate of pay.
○ The administrator
may enter this leave
type on the
employee’s behalf in
AESOP (use code
Covid 19 for

Every Student…Every Classroom…Every Day

Every
Student…Every Classroom…Every Day

19

Working Copy--11/2/20

○

Emergency paid sick
leave).
If the employee
needs additional
time, do not have
sick leave, or
exhausts available
sick leave, the
employee may
contact Human
Resources.

exhausts available
sick leave, the
employee may contact
Human Resources.

○

Emergency paid sick
leave).
If the employee
needs additional
time, do not have
sick leave, or
exhausts available
sick leave, the
employee may
contact Human
Resources.

Determining When an Employee May Return to Work
The supervisors, in collaboration with Human Resources, will determine when an employee can return to work.

Symptomatic employees may
return to work after:
● No fever over 100.4 degrees
for 24 hours
AND
● Improvement in symptoms
AND
● Is beyond ten (10) full
calendar days since onset of
symptoms

Employees caring for
household member with a
positive test or close contact
exposure to someone with
COVID-19 may return to work
after:
● Fourteen (14) days since
last close contact
AND
● If the employee does not
develop symptoms

Employees with positive
COVID-19 lab results may
return to work after:
● No fever over 100.4
degrees and symptom
free at least 72 hours
AND
● Is beyond ten full
calendar days since
onset of symptoms
AND
● No respiratory
symptoms (cough,
shortness of breath)
● Asymptomatic: After
fourteen days of self
quarantine

Employee Concerns and Support
LCSD offers all employees a resource for support at no cost to the employee. KEPRO is the district’s
Employee Assistance Program (EAP) offering confidential, professional support 24 hours per day, 7
days a week. For more information or to schedule an appointment, contact KEPRO toll free at:
1-833-430-6028 or go online to www.EAPHelpLink.com. Enter code: POOLPACTEAP

COVID-19 Accomodations and Leave Options: Administrator Guidelines
Employees seeking accommodation under the Americans with Disabilities Act (ADA), should
contact their supervisor and the Human Resources department to engage in the interactive process.
There are also options for employees to consider if they are seeking time off or a leave of absence
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which are COVID-19 related. Please be sure employees have information on the Family First
Coronavirus Response Act (FFCRA). Employees can also contact our Human Resources department
for information or questions regarding FFCRA.
FFCRA Employee Rights Poster
FFCRA Frequently Asked Questions
FFCRA Employee Request Form
Has the employee disclosed that they have or a family member has been exposed to
COVID-19, that they are showing symptoms of COVID-19, or have received a positive test
result for COVID-19?
● See above for the implementation guide for administrator workflow regarding
self-quarantine and return to work requirements.
● Employee leave options are as follows in this order:
○ Utilize Emergency Paid Sick Leave (up to 10 days)
■ This option expires on December 31, 2020
○ Apply for and be granted Family Medical Leave (FML) – Intermittent or continuous.
○ Apply for applicable available leave per negotiated guidelines and District
Regulation.
○ Apply for leave from Association Sick Leave Bank with appropriate Association
Approvals.
Did the employee disclose that they are pregnant or that they have a medical condition that
makes them vulnerable to COVID-19?
● Refer the employee to Human Resources.
● If accommodations are unacceptable or denied, provide the following leave options in this
order:
○ Apply for Family Medical Leave (FML) – Intermittent or continuous.
○ Apply for applicable available leave per negotiated agreements and District Policy

GBCA: Leave and Policy

GBCB: Family and Medical Leave Act.
○ Work.
Did the employee disclose that they are 65 years old or older without a medical condition?
● The administrator may call Human Resources for assistance and guidance.
● Can you provide for effective social distancing at your work site?
○ If yes, no additional accommodations are necessary, but may be provided.
○ If no, provide PPE (mask, gloves, face shield, sanitizing products).
● If accommodations are not accepted by the employee, then provide the following leave
options in this order:
○ Apply for Family Medical Leave (FML) – Intermittent or continuous.
○ Apply for applicable available leave per negotiated agreements and District Policy

GBCA: Leave and Policy

GBCB: Family and Medical Leave Act.
○ Work.
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Did the employee express a concern or fear of returning to work for reasons not listed
above, including because a family member is part of a CDC identified vulnerable group?
● Can you provide for effective social distancing?
○ If yes, no additional accommodations are necessary, but may be provided.
○ If no, provide PPE (mask, gloves, face shield, sanitizing products).
● If accommodations are not accepted by the employee, then provide the following leave
options in this order:
○ Apply for Family Medical Leave (FML) – Intermittent or continuous.
○ Apply applicable available leave per negotiated agreements andDistrict Policy GBCA:
Leave and Policy

GBCB: Family and Medical Leave Act.
○ Work.
Did the employee indicate that they or a family member are ill (not related to COVID-19)?
● Apply for Family Medical Leave (FML) – Intermittent or continuous.
● Apply for applicable available leave per negotiated agreements and District Policy

GBCA:
Leave and Policy

GBCB: Family and Medical Leave Act.
● If the illness is severe, apply for leave from Association Sick Leave Bank.
● Work.
Did the employee indicate that they do not have childcare available for their school-age
child(ren) and the child(ren) is/are not ill?
● School age children of staff are not permitted to go to work with the parent/guardian,
except for professional development days prior to the start of school.
● Apply for Emergency Family and Medical Leave Expansion Act (EFMLEA) through Human
Resources. The employee may take up to 12 weeks (60 days) for child care at two-thirds of
the employee’s salary under the FFCRA Act. The administrator may enter this leave type on
the employee’s behalf in AESOP (use code Covid 19 ⅔) for Emergency Family Medical Leave.
○ This option expires on December 31, 2020.
○ Days may be used non-consecutively.
● Apply for applicable available leave per the negotiated agreements and District Policy

GBCA: Leave and Policy

GBCB: Family and Medical Leave Act.
● Work.

COVID-19 Positive Cases Communication Plan
Please use the following checklist

 in the event of a positive COVID-19 case in your school or
department. These guidelines are to be used for both student and staff confirmed cases. Please
work with the Human Resources Director, Chief Nurse, Risk Manager and Public Information Officer
with all cases and questions.
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Telecommuting
Telecommuting Considerations and Criteria
For employees who are telecommuting, please utilize the below information and Policy

GBBX:
Telecommuting Policy to assist you in effectively managing the expectations for completion of the
work product. The policy applies to all employees, supervisors, and managers who approved to
telecommute as a work alternative. All supervisors, managers, and department heads
must be familiar with the contents of this policy.

What is Telecommuting?
Telecommuting is defined as working at an alternate worksite that is away from the main or
primary worksite typically used by the District. Telecommuting is a mutually agreed upon
alternative work location between the telecommuting employee and District.
Telecommuting is not an employee benefit, but rather a work alternative or possible
accommodation based upon the job content, satisfactory work performance, and work
requirements of the department and District.

When to use Telecommuting?
●

Telecommuting is not an ideal strategy for every employee. There are many employees who
could not perform their duties effectively without being onsite. However, there are some
employees who with the right technology (computer, internet access, VPN, etc.) could
effectively perform their work in a telecommuting setting. Please refer to Policy GBBX for
administrative regulations.

Factors to Consider
●
●
●
●
●

Tasks can be performed off-site.
Information can be sent to and from the employee with ease (primarily via email).
Tasks/position does not require immediate access to equipment, materials, and files that
are only located at the site.
Tasks can be performed without extensive face-to-face contact with managers, colleagues,
clients or subordinates.
Tasks can be performed while meeting organizational security/confidentiality
requirements.

Telecommuting Checklist
❏ Be very specific about the days and hours the employee is expected to be on-site vs. the days
and hours the employee is authorized to be working off-site.
❏ For your hourly employees, have the discussion that overtime should only be worked with
the express consent and advance approval of their supervisor.
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❏ Be very specific about the duties the employee will be expected to complete when working
off-site.
❏ Effective communication is the key to a successful telecommuting arrangement. Specify the
method and times of communication. E.g. ensure the employee has contact information for
their supervisors (including any backups), any emergency contacts they may need, and
understands the expectations of how often and during what time frames check-ins should
occur.
❏ The employee must remain accessible during designated work hours and has been advised
that management retains the right to modify the telecommuting arrangement at any time.
❏ Specify the equipment that will be used and the availability of access to required software
programs.
Please document the above checklist and maintain on file if an employee is assigned to telecommute
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Facilities
As issues arise in school buildings, work with the school’s assigned Principal to evaluate the
situation and take action to resolve the issue. While the Principal is the first point of contact, please
contact Maintenance/Custodial teams with any issues that are not resolved in a timely manner.

Sanitation and Cleaning for Staff Equipment Sharing
The custodial along with school staff members will disinfect all staff equipment, including but not
limited to, front office phones, front office computers, copy machines, refrigerators, microwaves,
coffee makers, all staff workroom equipment. The Principal and the O&M Supervisor will assign the
tasks for the custodial night crew, using the daily service record (DSR), with disinfecting procedures
for all, including but not limited to, classroom computer keyboards and mice, phones, printers, copy
machines, door handles, light switches, tables, countertops, handles, sinks, and drinking fountains
inside the classrooms. Custodial staff and teachers have received all supplies necessary for these
cleaning protocols.

Confirmed positive COVID-19 Custodial Facilities Cleaning:
In the case a positive COVID-19 event directly affects a school, the Principal

and the O&M Supervisor
initiate a disinfectant clean protocol for that campus in compliance with CDC recommendations as
enumerated on their website.



School Lobbies
●
●
●

School lobbies should remove all guest seating and should have guests wait in a single file line
with 6’-0” between each individual.
Guests who cannot fit within the space should wait outside of the building following the same 6’0” separation between individuals
Schools should apply tape to the floor approximately 3’-0” - 4’-0” in front of the reception
counter in order to identify a safe distance for the public to stand when approaching the front
office staff.

School Offices
●
●

School offices should be adjusted to allow for 6’-0” of separation between desks in all areas.
Individual offices should remove guest seating unless large enough to allow for social distancing.

Restrooms
●

●

The number of occupants in a restroom should be limited to the number of stalls in any given
restroom. For restrooms with multiple urinals, every other urinal should be used to allow for
proper social distancing.
Signs

should be hung in each restroom showing the proper method for washing hands.
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Facility Use Agreements
Third parties will be required to follow facility use guidelines, including cleaning and sanitation.
They must follow all restrictions and governor directives. Third parties must provide a plan to each
principal outlining how they will comply with all the requirements. Facility use may be revoked at
any time for non-compliance or increased risk reasons.

Purchasing
Personal protective equipment, including cloth face masks and hand sanitizer, has been centrally
purchased. Purchasing will continue to make bulk purchases as available and distribute to schools.
Schools may also purchase PPE as needed within formal bid and Board approval limits; however,
schools should first check with the District Office for current and impending availability of centrally
purchased items.

Emergency Drills
The COVID-19 pandemic has necessitated restrictions as outlined in this document. NRS dictates
that these drills must still be implemented during this pandemic. Obviously these restrictions apply
to emergency drills that must be conducted at each school site. The finalized Emergency

Drill Guide
outlines the manner in which these drills are to be conducted.

Nutrition Services
USDA’s Food and Nutrition Service (FNS) has extended waivers for the Summer Food Service
Program (SFSP) and Seamless Summer Option (SSO) through the end of the 2020-21 school year.
These waivers include:
●
●
●

Allowing SFSP and SSO meals to be served in all areas and at no cost
Permitting meals to be served outside of typically required group settings and meal times
Waiving meal pattern requirements if necessary and allowing parents or guardians to pick
up meals.

Breakfast and lunch will be available to all students, even those who are participating in distance
education. In person nutrition services are specific to individual schools and plans will be
developed and implemented by site staff.
●

●

Lunchroom

Service – Students

will still have the opportunity to visit the cafeteria to pick
up and eat their meals, however, they will enter and be released in appropriate waves to
ensure proper social distancing.
Classroom

Delivery – Instead of having students visit the cafeteria, meals will be delivered
directly to their classrooms.
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●

Bus

Route delivery for Distance Learners - This

unprecedented time has challenged us to
find new and innovative ways to get food to our students. The LCSD Nutrition department
and Transportation department are working together to provide meals for your at-home
students. On
 Mondays, we will distribute 2 days’ worth of breakfast and lunch and on
Wednesdays, we will distribute 3 days’ worth of meals along predetermined bus routes. Bus
routes and stops available on Nutrition page on LCSD website.

Transportation
The following precautions will be taken on buses:
● Appropriate signage and seat markings will be placed on each bus.
● Seating charts will be created to facilitate coordinated loading/unloading.
● Air flow throughout the bus will be increased by opening selected windows.
● Driver will disinfect handrails, seat tops, and entrance doors between runs.
● Daily disinfecting of buses will be performed by LCSD Transportation.
● Currently, all occupants on the bus are required to wear face coverings (exceptions apply).
● Directive 028 allows 3 feet social distancing for all students with the ability to seek a waiver
for capacity and gathering exceptions.

Travel
Per the Question

and Answer document on July 29, 2020, there is still a travel ban outside the state
of Nevada for school/work related purposes. State guidelines direct Nevadans to avoid
non-essential travel and monitor health for 14 days after arriving or returning to Nevada. Schooland district-sponsored out-of-state travel is suspended until further notice. Answers to questions
about travel, including the Nevada Travel Advisory and CDC Travel Guidelines can be found on page
6 of the Q&A document.

Athletics and Activities
The Lyon County School District will follow the NIAA guidance for all sanctioned sports. Effective
July 24, 2020, the NIAA issued the 2020-21

Adjustment to Sports Seasons due to Covid-19 Pandemic
document which has suspended all games and contests of sanctioned sports for all of its member
schools until either further guidance or until January 2, 2021. All middle school sports will follow
the similar timeline and guidelines.
See the NIAA guidance for out of season regulations, playoff considerations, and further details.
Please reference the following link: Nevada

Interscholastic Activities Association. An update

 was
sent on August 14, 2020.
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Technology
Family Device and Internet Connectivity Access
A survey will be sent to families to collect data on the number of devices and residential broadband
or high-speed connections in each home. This data is required to be collected by the Nevada
Department of Education and will be used to ensure each family has their own device and internet
connection at home. The survey can be found here.

 Currently, Lyon CSD is working with the State of
Nevada to secure a device for every student. The LCSD and The State of Nevada are also working on
residential broadband or high-speed internet connectivity solutions for qualifying families without
this service. Some students may be encouraged to bring their own laptop or iPad to school if the
District is not able to secure enough devices or if the family chooses to do so. Insurance for devices
will be available for students/families to purchase at a low annual price. This is also available for
those choosing to bring their own device. Information

 on bringing your own device will be sent
home (Spanish).

 Information on purchasing insurance for all devices is forthcoming.

School Technology Inventory
Schools will prepare devices for distribution, including ensuring that devices are enrolled in the
Google domain, labeled with a Destiny asset tag, catalogued in Destiny for student checkout, and
inventoried.

Deployment and Collection
Devices will be assigned to students from their school site. Librarians will use the Destiny system to
check out devices to each student after they have signed their Student Pledge for Responsible Use.
Students should return the devices to the schools from which they were received.
All families who have received a device are encouraged to purchase device insurance by clicking
here.

Damaged/Lost/Stolen Devices/Insurance
Schools should only swap non-functioning/critically damaged devices at the beginning of the year
to ensure there are adequate devices in the inventory for start-of-school deployment. After all
critical needs have been met, schools can begin swapping devices for less critical repairs.
For damaged devices, schools will submit a separate ticket, through the LCSD HelpDesk ticket
system with the make, model, serial number, location, and description of the issue. Schools should
not “stockpile” broken devices to ensure they can be fixed and returned to school inventory as soon
as possible.
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Schools determine whether devices are lost or stolen, and identify the serial numbers associated
with the assigned student numbers. A police report should be filed by the school and a claim
submitted to Risk Management for stolen devices. Depending on the situation, a device can be
placed into theft/recovery mode or disabled for use .
Lyon CSD is offering insurance for student learning devices for the entire 2020 – 2021 school year.
For a loaner Chromebook insurance cost will be $21.30 or iPad for $27.65. If a student decides to
bring their own device, insurance will be available but costs will vary depending on device.
Purchasing insurance at the time of pick up is highly encouraged. If insurance isn’t purchased Lyon
CSD will assess the student learning device for repair or replacement as needed. Families will be
responsible for the costs associated for the repair or replacement. These costs can range from
$26.99 to $289.00.
Click here

 to purchase coverage. This portal opens August 18th and closes 30 days after. A new
portal will be opened for any students who receive a device after the initial portal has closed. This
policy does cover the loss of the student learning device and/or accessories, cosmetic damage, but
does not cover damages caused by intentional misuse or abuse.

Student Pledge for Responsible Use and Account Access
Students are not eligible to receive a device without an approved Student Pledge for Responsible
Use on file in Infinite Campus (English)

 (Spanish).


Student Active Directory (AD) and Google G-Suite for Education (Google) accounts will be enabled
and disabled based on the status of their AUP in Infinite Campus. Students are required to have
parent/guardian permission each school year to access District network resources.
Starting one week before school starts, students may log in using their AD and Google accounts. A
daily process will enable and disable student accounts as follows:
●

Students with an AUP marked as “Yes” are enabled.
○ Students with an AUP marked as “No” are not enabled, and if found to be enabled,
will be disabled.
○ Before Monday, October 12, 2020, students lacking an AUP for the current school
year, but having an AUP recorded for the previous school year, and that AUP was
marked as “Yes”, are enabled.
○ On Monday, October 12, 2020, any student without an AUP marked as “Yes” for the
current school year may be disabled.

Beginning, Monday, September 1, 2020, an AUP Error Check report will be sent to each school site
Registrar, Elementary School Clerk, or anyone in the Online Registration (OLR) Backup user group
(requested by the Principal). This report will identify students at each school who do not have an
AUP status in Infinite Campus. If the AUP error has not been cleared by the Registrar after 14 days,
the Principal will receive the error on their Error Check report.

Every Student…Every Classroom…Every Day

Every
Student…Every Classroom…Every Day

29

Working Copy--11/2/20

Technical Support
Students and families can receive technical assistance during distance learning by submitting a
ticket through https://forms.lyoncsd.org

 or by emailing support@lyoncsd.org.

 If students cannot
access their lyoncsd.org account, they can call their school for special assistance.

Every Student…Every Classroom…Every Day
Every Student…Every Classroom…Every Day

30

Working Copy--11/2/20

Teaching and Learning
The Learning Options to Start the 2020-2021 School Year
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Key Terms
Asynchronous Instruction

Learning does not occur at the same time for students. This includes recorded video content and
other digital media and content for students to work through independently.
Edgenuity
The key component of successful distance learning is an online platform enabling instructional
delivery, resource housing, and containing other tools to assist with distance education, is that
students can access it at any time and anywhere. LCSD will use Edgenuity Suite. Pathblazer will
be used for K-6 students and those students in 7-12 will use Courseware. K-5 students
participating in LyOnline will use Accelerate. My Path can be used to supplement for remediation
and acceleration purposes in 7-12.
Video Conferencing
Creating live audio and video connections between multiple students. Google Meet is used to
conduct student-based, video conferencing experiences.
Virtual Office Hours
Dedicated blocks of times when educators provide one-to-one interactions with students to
support individualized instruction and clarification seeking efforts from students and families
regarding course content and asynchronous assignments. Virtual office hours may occur through
video or audio conferencing methods.

Scheduling
Each school site will develop a personal schedule to meet the needs of their school using some
specific guidelines. Teachers will have one hour Monday through Thursday to plan, prep, and make
contact with distance education students. On Fridays, students will attend school half-day to allow
adequate time to prepare for the following week, record any necessary data, and participate in
professional development. Secondary students (7-12) will be registered for four courses each
semester. These year-long courses will be completed during this semester’s time frame. This will
help minimize contact with other students and staff for contact tracing purposes as well as allow
them to give more focus to the content in each course.
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Sample Schedules:

Materials
Teachers will use the Edgenuity suite to support instruction. The use of these materials allows for
the seamless transition between learning options based on factors such as rolling closures due to a
COVID-19 outbreak. Art, music, performing Arts, some CTE courses, and specific electives may have
limited resources available through Edgenuity. In this instance, teachers may need to access additional
digital materials. The order of content for K-6 will come from district created and provided scope
and sequences. The order of content for 7-12 will follow the sequences in Edgenuity Courseware.
This allows the seamless transition to full distance learning if need be. Please see the table below
for the specific Courseware that we expect the students to complete according to the scope and
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sequence provided in Edgenuity that is in alignment with LCSD Scope and Sequence. Quizzes and
Tests in Courseware can be taken at home by opening the test window and assigning. School sites
can choose to proctor these tests and quizzes using Google Meets if they wish.
Pathblazer will be used for grades K-6 to support ELA, Math, Science, and Social Studies instruction.
This tool is linked with MAP assessment data for ELA and Math and provides an individual learning
plan for each student. Students will be required to work on this platform for 90 minutes per day
during distance learning.
Courseware will be used for grades 7-12. Students who are attending school as full distance
students will be required to complete the full course in one semester. These courses are 90 hours
worth of content. Teachers using Courseware to support a blended learning environment will have
the flexibility to assign tasks from the materials at their discretion. During distance learning weeks,
teachers will need to assign students at least 5 hours worth of materials to complete from the
Courseware platform unless they have fully developed their own online curriculum. Click here for
answers to frequently asked questions (FAQ)

 about Edgenuity Courseware.
Edgenuity Courseware Required Scope and Sequence
7th and 8th Grade Core Courses

9th - 12th Grade Core Courses

Math 7, Math 8, Algebra I

Algebra I, Geometry, Algebra II,

English 7, English 8

English 9-12

Social Studies 7, Social Studies 8

World History, U.S. History, U.S. Government,
Economics

Science 7, Science 8

Biology I, Chemistry,

Computer Education and Technology (CET)

P.E., Health
Computer Education and Technology (CET)

*Edgenuity Courseware is required. ALL students that are part of the hybrid or fully distant (either
connected with a teacher at the site or part of LyOnLine) instruction model must follow the scope and
sequence assigned by Edgenuity Courseware for these courses.
My Path can be used for 7-12 students to supplement remediation and acceleration programs. This
tool is linked with MAP data and can provide more in-depth practice for students that need this
support.
Edgenuity Products
Edgenuity Product

Grade Level

Use

Accelerate

K-5

Students enrolled in K-5 Distance
Learning through LyOnline
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Pathblazer

K-6

Blended Learning and Distance
Learning in Math, ELA, Social
Studies, and Science

Courseware

7-12

Blended Learning and Distance
Learning for all courses

My Path

7-12

Remediation and Acceleration

Pathblazer Expectations
Reopening Plan

Requirements

Hybrid

2 hours per day during distance education (30 minutes in each
content area)
1 hour during in person

Rolling Closures

2 hours per day (30 minutes in each content area)

Full Distance

2 hours per day (30 minutes in each content area)

In Person

1 hour per week in a blended model

Couseware Expectations
Reopening Plan

Requirements

Hybrid

5 hours per course for each distance learning week
1 hour during in person

Rolling Closures

5 hours per week per course
(*may include a combination of other digital content both
asynchronous or synchronous*)

Full Distance

Full course

In Person

1 hours per week in a blended model

Advisory
Advisory in grades 7-12 must consist of a mix of the following content:
● Building platform knowledge for student success in all classes
● Digital Citizenship Education
● Social Emotional Learning (SEL)
● Pre-Employment Transitional Skills/Post-Secondary Employment and Education
Building platform knowledge for student success consists of educating students in the platforms
that staff has been trained in during their H.A.C.K. training with the PD Department. By continuing
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this training in advisory, students will be better prepared for success when teachers ask them to
complete coursework using any of the platforms that were presented.
● Digital Citizenship is what needs to be taught to every student in the district and the content
can be found by clicking here.


● Social Emotional Learning will consist of lessons through Second Step for grades 7 and 8,
but through Edgenuity (funding pending) in grades 9-12.
● Pre-Employment Transitional Skills/Post-Secondary Employment and Education will be
taught through the T-Folio program for grades 7-8 and through EnvisionIT for grades 9-12.
Training will be done at the beginning of the year for these programs and teachers will receive
materials needed to implement.

Learning Model
Blended learning will be used for in person learning. Blended learning helps bring 21st Century
skills into the classroom. This will also help equip students with the skills necessary to be more
successful during distance learning. Blended learning includes an equal balance between the digital
curriculum, the teacher, and the student. Technology is used to deliver some of the content and
provide proactive around DOK level 1 skills. This provides a structure of the teacher to provide
more individualized instruction in small groups and one-on-one to take the content to a deeper
level, provide remediation, and accelerate student learning. The student must work with the
technology not only for basic content consumption and practice but also to demonstrate mastery of
concepts through authentic assessments that many times require the use of technology such as
creating a video, presentation, or other digital media. This merges with the H.A.C.K Model of
Innovative Instruction that has been rolled out at all secondary schools in Lyon County School
District. Elementary schools or new staff members that have not yet been trained in this model, will
participate during this school year. The various blended learning models and their link with the
H.A.C.K Model of Innovative Instruction can be seen below. In addition, more in-depth training is
included during the upcoming professional development days.
To support this model, students will be asked to bring their own devices to school and be assigned a
school-issued device to support blended learning. It will be necessary to teach and reinforce digital
citizenship skills with students. More in-depth information can be found in the Technology

 section
of this document. For more information about live streaming opportunities within this learning
model, please refer to the “Live Streaming Classrooms” section below.
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Assessment
Students in grades K-8 will take the Pathblazer Screener located in Edgenuity to begin the school
year. This is necessary to ensure students are working on the skills needed to progress forward
with various Edgenuity platforms. Students in grades 1-8 will take the MAP during the designated
testing windows. The Developmental Reading Assessment (DRA) will be administered quarterly for
kindergarten through fourth grade and as needed for fifth and sixth-grade students. The MAP
Reading Fluency will be administered fall, winter, and spring and can be used as a progress
monitoring tool every three weeks in grades kindergarten through second grade and as needed in
grade levels beyond. All other assessments will be determined from state and federal guidelines.
Please click here for the latest assessment

memo from the Nevada Department of Education along
with the associated assessment calendar as well as the letter from the USDOE  and the Nevada
Accountability Portal flyer.

Please click here for LCSD

Assessment Information.

Reading Acceleration Plans (RAP)
Understandably there is great concern regarding student achievement declines as a result of the
mandatory school closures during Spring 2020. LCSD leadership continues to work with NDE
regarding the state requirements for Read By Grade 3 and how best to implement them.
Elementary principals will provide guidance on these changes. Click here for more information on
RAP guidelines. Please click here for RAP guidelines for distance education students. An English
Parent Notification Letter Template can be found here. A Spanish Parent Notification Letter
Template can

be found here.

Communication with Students/Families
Daily check-ins will be required for students taking part in distance learning. This data will be
recorded in Infinite Campus. Progress will also be monitored daily in Edgenuity and will be
required for attendance purposes. It is recommended that communication with families happen
through Infinite Campus or Edgenuity. Survey results indicated that the varied platform was
overwhelming and the consistency is needed from school to school.

Attendance
Click here

 for the guidance document from the Nevada Department of Education regarding
attendance. Additionally, an FAQ has been created to assist staff with more specific questions
regarding attendance.
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Secondary Grading Guidance
There have been a number of questions regarding grading at the secondary level. Please see the
guidance document here.



Audio Enhancement
Every classroom is equipped with the SAFE System. This includes the ability to amplify one’s voice
for all students. As masks are mandatory for every staff and student, it is required that all educators
use the Audio Enhancement microphone to ensure that students can adequately hear the
instructor’s voice. Click here

 for
 a video about how to use and troubleshoot the teardrop
microphone. A student microphone is also available in each classroom for student use. It is
imperative that site administrators and secretaries ensure all substitute teachers have access to and
utilize this system. Please click here for a video

 about the benefits of the Audio Enhancement
microphone. Site administrators should first contact the LCSD IT Department for technical issues
or Audio Enhancement directly to purchase more microphones/equipment.

Live Streaming and Recording Classrooms
All classrooms equipped with the Audio Enhancement SAFE System have the ability to live stream
using the associated camera. However, the majority of the AE cameras will only do the 360 degree
view and may not be ideal for live streaming. Additionally, there are a variety of other means by
which teachers may live stream or record their classroom instruction. Teachers may choose to live
stream or record their classroom instruction for students participating in distance learning.
However, teachers and administrators are prohibited from requiring students to attend a live
streamed classroom while they are participating in distance learning. As student participation in a
live streamed classroom is voluntary, they may not have their grade adversely affected nor be
penalized in any way for choosing not to participate. Alternatively, teachers may record their
classroom instruction for students to view at a later time. Just like the link to the live stream,
teachers must take measures to ensure the recorded link is protected. Click here for a video about

using Audio Enhancement to live stream or record classroom instruction. A slide presentation
about teaching in today’s classroom might also be helpful.
Teachers who choose to live stream or record their classrooms must abide by the following
guidelines:
❖ Keep the camera on the teacher and his/her instruction, not on the students, as
much as possible.
❖ Never share Personally Identifiable Information (PII) or “educational records” as
defined in the Family Educational Rights and Privacy Act (FERPA). Click here

 for
information regarding FERPA and PII. For example, never discuss student grades,
behavior, attendance, supports, accommodations, health, family circumstances, etc.
❖ Only share the live stream or recording link with your students and administrator.
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❖ Remind parents/guardians that the live stream or recording can be considered an
educational record for students and should not be shared with others.
❖ Check for students who have opted out per the FERPA notice. If any
students/families opted out per the FERPA notice, they must never be on video
during the live stream or recording.

Special Populations
In person daily instruction will be offered to the following students: all students with an IEP,
actively served EL students, homeless students, and students in foster care. For students with
disabilities, decisions regarding placement will be made following the student’s IEP. The IEP
process will be used to determine FAPE, if other settings have been chosen by the student’s
parent/guardian.  All other special population placements will be determined through an
interactive process with the school administrator and family. Please click here for specific guidance
regarding students/families who choose distance

education through Lyonline. Please

click here for
specific guidance regarding students/families who choose distance education by a classroom
teacher through their school site.
In some cases, students may require assistance/instruction in their home through teachers, related
service providers, and/or paraprofessionals. In the event that staff need to provide services in the
student’s home, the following in-home services protocol needs to be followed and completed prior
to entering the home.

Nevada Digital Learning Collaborative
The Nevada

Digital Learning Collaborative is
 a collection of a multitude of digital learning resources
for educators, families and students. Feel free to visit the website for curriculum materials, video,
professional development, etc. Staff may also subscribe to the website in order to receive
notifications of updated materials.
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Professional Learning
Requirements for Additional Professional Development Days
Overview
Lyon County School District has requested additional professional development days to start the
school year so that teachers are adequately prepared. These professional learning days will take
place from 8/14/20-8/31/20. Each school site will have access to a set of required sessions but at
the discretion of principals, other sessions may be added. These days require some direct
instruction but can also be used for planning and preparation purposes if artifacts are collected.
Because LCSD knows how imperative it is for educators to have time to plan and prepare materials,
the direct instruction will not consume the entire day. Instead, teachers will be given the
opportunity to create artifacts that support the day’s session. These artifacts will be submitted to a
school-specific Google Classroom for record-keeping and accountability purposes. These artifacts
will be due by the first day of school, September 1, 2020. The direct instruction sessions will award
recertification hours.

Accessing the Professional Learning Sessions
Individual school leaders will decide the sequence of sessions for their sites. Most sessions will be
accessed through GoToWebinar. These sessions will be available for review all school year. Each
session will require participants to sign up. Reports can be created from these registrations to
award professional development hours. Some sessions will be hosted live at school sites. In these
instances, participants will be required to sign up for recertification hours using the bit.ly.lcsdpd
link. Please note that registration through this link cannot be done after the session has occurred.
Registration must take place on the day of the event for hours to be awarded.

Submitting Professional Learning Artifacts
Submission of professional learning artifacts will take place using Google Classroom. Each session
requiring an artifact will be listed under Classwork inside Google Classroom. The artifacts can
include screenshots, pictures of completed tasks, actual lesson plans or products created, or a
detailed log of how time was spent after each particular session. Google Classroom codes will be
provided by August 14.

Required Sessions
Below is a list of sessions that will be required for each certified LCSD staff member.
● Blended Learning and The H.A.C.K Model of Innovative Instruction
●

Edgenuity Pathblazer
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●

Edgenuity Courseware

●

Tools to Support Reopening Plans

●

Fostering a Collaborative Learning Community

●

Leveraging Advisory, Instructional Blocks, and Guidance for Grading

●

Supporting Families and Students with Distance Learning

●

Preparing for the Launch of the 2020-2021 School Year

●

How to Screen Record and Live Stream with Audio Enhancement

●

Information to Help Prevent the Spread of COVID 19

●

Special Education Services

On-Demand Sessions
Additional professional learning sessions will be available on-demand all year. An updated list of
these titles will be provided.

Substitute Teacher Required Training Sessions
Below is a list of sessions that will be required for each substitute teacher.
● Benefits of Audio Enhancement
● Information to Help Prevent the Spread of COVID-19
● Special Education Services - Use of Aversive Interventions and Physical/Mechanical
Restraints

Office Hours
Amber Westmoreland will be available virtually Thursdays each week from 7:30-8:30 and
1:30-2:30 for office hours. This is a time when you can stop by to ask questions, problem-solve, or
share celebrations. This school year may pose some challenges that require collaboration and
flexibility and this time can be used to help provide any support needed. Use this link

 for access.

Schedule an Appointment
If office hours do not work or you prefer a small group or one-on-one session, you can schedule
appointments using this link.

 You can also use email or telephone communication.
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Family and Student Resources
Overview
Families were given the opportunity to participate in a distance learning experience survey from
the spring of 2020. Results from this survey indicated that many families felt overwhelmed with the
use of technology, organization of school work (especially for multiple students at different
schools), and the volume of different platforms being used to communicate and assign work. These
factors were included during the development of the plan. Instances of this include the use of one
online platform for content delivery and practice, Edgenuity, the use of Infinite Campus for daily
check-ins and communication, plus better aligned individual school plans using districtwide
guidelines. It was also apparent that families, including students, needed access to technical support
and tutorials. Additional tips and tools can be found below to help support our students as we
prepare to launch the 2020-2021 school year.

Sample Schedules

Every Student…Every Classroom…Every Day
Every Student…Every Classroom…Every Day

43

Working Copy--11/2/20

Tips for Communicating with Families
Feedback from the family survey indicated that families with students who attended multiple
schools felt overwhelmed with the variation in communication methods used from school to school.
With this in mind, the recommendation is to use Infinite Campus and Edgenuity as the primary
communication method for the 2020-2021 school year. Parents can sign up to receive text
messages in addition to emails and phone calls in Infinite Campus. It will be important to develop a
communication plan and share this with students and families. This will help everyone understand
the methods, requirements, and boundaries related to contact.
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Tutorials
A variety of tutorials were created to help support families with the technology platforms being
used during distance learning. Please find the document link here.

 These tutorials can be shared
with students and families as needed. In addition, students can email support@lyoncsd.org

 to get
technical support during distance learning.

Social, Emotional and Mental Health Resources
The Penn State Worry Questionnaire for Children (PSWQ-C) is a validated screening tool developed
by Penn State to identify generalized anxiety. This tool is available to LCSD students, with parent
permission. Parent letters and the questionnaire are available below.
Parent letter in English
Parent letter in Spanish
Worry Questionnaire
Worry Questionnaire Guidelines
Resources forthcoming from Counselors, School Psychologists and School Social Workers.
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Implementation Checklists and Timelines
Technology Access
Goal: Ensure all students and families expressing a need for devices and residential broadband or
high-speed internet are immediately provided with appropriate resources, while also deploying
existing site-based inventory to prepare for future one-to-one access for all.
Tentative Action Dates:
❏ Use District survey data and site personal contact to identify students lacking connectivity
and/or devices by August 19, 2020.
❏ Identify existing Chromebook/device inventory ready for immediate deployment by August
24, 2020.
❏ Begin communication with parents/guardians regarding details related to the device
deployment schedule. Site-based inventory should be deployed to cohort B students by
August 31, 2020.

Learning Management System Access
Goal: Ensure all students, families, and educators consistently access and use the common Learning
Management System (LMS) including the Edgenuity and Google Suite, while also accessing other
tools to assist with synchronous, teacher-led instruction and asynchronous learning experiences.
Tentative Action Date:
❏ Verify login information to Edgenuity for all students and educators by August 21, 2020.
❏ Share list of usernames and passwords for LCSD accounts by August 21, 2020.
❏ Share student and family resources related to the Edgenuity and Google Suite by September
30, 2020.

Health and Wellness
❏ Supervisors review Health and Wellness guidelines with staff.
❏ Provide cleaning and disinfecting supplies and train staff as appropriate (office, restrooms,
etc.).
❏ Provide Personal Protective Equipment (PPE) for staff reporting to work.

Front Office and Registration
❏ Develop office and registration procedures, processes, and schedules.
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❏ Organize front office staff/secretaries for social distancing; develop procedures and discuss
expectations for customer service when interacting with students, parents/guardians, and
visitors.
❏ Establish alternate ways for students and staff to communicate with the front office (i.e.
radio call, phone call, emails).
❏ Ensure visitor check-ins and Visitor

Questionnaire and Acknowledgement Log is prepared
and communicated.
❏ Establish and communicate a system for obtaining necessary documents from
parents/guardians to complete registration.

Facilities
❏ Create floor markings to direct foot-traffic flow in compliance with social distancing
requirements for staff reporting to work.
❏ Display COVID-19 informational signs in key areas of the building.
❏ Reconfigure shared spaces to ensure and encourage social distancing practices.
❏ Establish procedures and a monitoring system to ensure workspaces and tools are cleaned
after use.
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